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IHosi0:keHune 0 mMopsiiKe 00PadOTKN NMEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB
MAOY «COHI Nel»

1 O0mme moJ0KeHus

1.1. Hacrosmee IlonoxkeHne o mopsigke oOpaOOTKU MEPCOHATBHBIX JAHHBIX
(manee - ITonoxenue) B MAOY «COUI Nely» (manee — Yupexaenue) pazpaboTaHo B
cooTBEeTCTBUM C TpynoBeiM KojiekcoM Poccuiickoit ®denepannu, KoHctutyiuei
Poccuitickon ®epnepanuu, ['paxpganckum kojaekcom Poccuiickon depnepanuu,
®enepanbHbiM 3akoHOM OT 27 wurtonsgs 2006 r. Ne 149-®d3 «O06 wunbopmalmuy,
MH()OPMAIIMOHHBIX TEXHOJIOTHIX U O 3anuTe nHpopmaruny, deaeparbHbIM 3aKOHOM
ot 27 uronsa 2006 1. Ne 152-®3 «O mnepcoHanbHBIX AaHHBIX», [lonoxxkeHueM 00
obecrieyeHU OE30TMACHOCTH IEPCOHAJIBHBIX JaHHBIX TMpU HUX 00paboTKe B
MH(POPMAITMOHHBIX cHCTeMax MePCOHATBHBIX JTAaHHBIX, YTBEPKICHHBIM
ITocranoBnenunem IIpaBurenscrBa Poccniickonn ®enepanyu ot 01.11.2012 Ne 1119,
[lonoxenueM 00  OCOOCHHOCTAX  OOpaOOTKM  NEPCOHANBHBIX  JIAHHBIX,
OCYILIECTBIISIEMOM 0€3 HCIOJIb30BaHMSI CPEACTB ABTOMATHU3allMM, YTBEPKJICHHBIM
[Tocranosnennem IlpaButensctBa Poccuiickoin @enepannu ot 15.09.2008 Ne 687,
[IpaBmiiamMu BHYTpPEHHETO TPYAOBOTO paclopska YUPEKICHHUS U OINpeaesseT
MOPSIIOK TMOJydeHus, ydeTa, oOpaOOTKH, HAKOIUICHHS W XPaHEHHUS IePCOHATbHBIX
JTAaHHBIX.

1.2. Uenp pa3zpadorku IlonoxkeHus - omnpejesneHue Mopsaka o0paboTKu
MEPCOHATBHBIX JJAHHBIX PAOOTHUKOB YUPEKICHUS U UHBIX CYOBEKTOB NEPCOHATBLHBIX
JAHHBIX, MEPCOHAIbHBIE JaHHBIE KOTOPBIX MOAJIEkKAT 00pabOTKe, HA OCHOBAaHHUU
MOJIHOMOYMI omeparopa; oOeclieyeHue 3aluThl MpaB W CBOOOJ YEJIOBEKA U
rpaXJaHuHa, B T.4. pabOTHUKA YupexaeHus, npu oOpabOTKe €ro MnepcoOHaAbHBIX
JaHHBIX, B TOM YHCJIE 3allUThl MPaB Ha HENPUKOCHOBEHHOCTh YACTHOW >KHU3HH,
JUYHYIO U CEMEHHYyI TailHy, a TakKe YCTaHOBJIEHHE OTBETCTBEHHOCTHU
JOJIKHOCTHBIX JIUL, UMEIOIIMX JOCTYN K NEPCOHAITBHBIM JTaHHBIM, 38 HEBBITIOJIHEHHE
TpeOOBaHUN HOPM, PETYIUPYIOMIMX 00paOOTKY U 3alUTY NEPCOHATBHBIX JJAHHBIX.

1.3 Tlopsimok BBOAA B AeiicTBUE B m3MeHeHus [lonoxenus

Hacrosimee [Tomoxenne n U3MEHEHHS] K HEMY YTBEPKIAIOTCSA PYKOBOJIUTEIEM
VYupexaeHuss 1 BBOAATCS MpukazoM. Bce paOoTHUKU YupexaeHUs MOJKHBI OBbITh
O03HAKOMJICHBI 10T pacnucKy ¢ [lonoxeHneM u N3MEHEHUSAMHA K HEMY.

1.4. OcHOBHBIE TIOHSTHUS U COCTAB IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB

Jnsa uenent nHacrosero [losokeHuss MCHONIB3YIOTCSA CIEAYIOIIUE OCHOBHBIC
TIOHSITUSA:

- MepcoHalbHbIE JaHHbIE paOOTHHUKA - Jr00as MHpoOpMalus, OTHOCAIIASACA K
ONpENEICeHHOMY WM ONpEeNeIsieMOMYy Ha OCHOBAaHMM TakoW HHQpOpMaluu
pabOTHHUKY, B TOM 4HCIlIe ero (haMuius, UMs, OTYECTBO, TOJ, MECHI], AaTa U MECTO
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POXICHHSI, aIpec, CEMEWHOe, COlMaIbHOe, WMYIIECTBEHHOE TIOJIOKEHUE,
obpazoBanue, mnpodeccus, A0xoabl, JApyras uHbOpMaIUg, HeoOXoauMas
paboToAATEIO B CBS3H C TPYIOBBIMU OTHOIICHUSIMU;

- 00paboTka TIEPCOHANBHBIX NAaHHBIX - COOp, CHCTeMAaTH3alus, HaKOIUICHUE,
XpaHeHue, yrouHeHue (0OHOBIEHUE, H3MEHEHHE ), UCIIOJIb30BAHKE, PACTIPOCTPAHEHHE
(B TOM d4mucie mepeaada), OOE3NUUYMBAHUE, OJIOKUPOBAHUE, YHUYTOKCHHE
NEPCOHATBLHBIX JJAHHBIX PAOOTHUKOB Y UpEKICHUS;

-  KOHQUIEHIMATBHOCTh MEPCOHAIBHBIX JAaHHBIX - OO0sA3aTENbHOE IS
COOJIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOIO JIMIlA, MOJYYMBIIEro JOCTYyN K
NEPCOHANIBHBIM  JaHHBIM  paOOTHUKOB, TpeOOBaHME HE  JIONMyCKaTh  HX
pacnpocTpaHeHus 0e3 corjacusi pabOTHUKA WM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpoCTpaHEHUE TMEPCOHAJIBHBIX JaHHBIX - JIEUCTBUSA, HAMPABJICHHBIC Ha
nepefayy TMEPCOHANBHBIX JIAaHHBIX PAOOTHUKOB OMPENEICHHOMY KPYry JIHUIL
(mepegavya NEpPCOHANBHBIX JIAHHBIX) WJIM HAa O3HAKOMJICHHE C TEPCOHAIBHBIMU
JAHHBIMU HEOTPAHUUYEHHOTO KpyTa JIMII, B TOM YKCJIe OOHApOJOBaHUE MMEPCOHATIBHBIX
JAHHBIX Pa0OTHUKOB B CPEACTBaX MaccoBOM wuHGOpPMAIUKM, pPa3MEIICHUE B
UH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHBIX CETAX WJIM IPEIOCTABJICHUE JOCTyMa K
MePCOHATBLHBIM JAHHBIM PAOOTHUKOB KAaKUM-JIMOO UHBIM CIIOCOOO0M;

- HUCHOJIb30BAHME TIEPCOHANBHBIX [JAHHBIX - JeHCTBHS (omepaiuu) C
MEepCOHATBLHBIMU JTaHHBIMHU, COBEpIIAEMbIC JOJKHOCTHBIM JIUIIOM YUpPEKJICHHUS B
LEJISIX TPUHATHS PELUICHUHA WIM COBEPIICHUS HWHBIX JCUCTBHUM, IOPOXKIAIOIINX
IOPUIMYECKUE TIOCJECACTBUS B OTHOLIEHUH PAOOTHUKOB JIMOO WHBIM 00pazoM
3aTparvBaroInX UX IpaBa U CBOOOIbI HIIH MPaBa U CBOOOIBI APYTUX JIMII;

- OJIOKMpOBaHUE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKparieHue coopa,
CUCTEMAaTHU3allNM, HAKOIUIEHUS, MCIOJIb30BAHUS, PACHPOCTPAHEHHUS IEPCOHAIBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEpeayu;

- YHUYTOXXCHHE TICPCOHAIBHBIX TAHHBIX - JEHCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAaHOBHTH  COJEp)KaHWE  TEPCOHANBHBIX  JaHHBIX B
WH(DOPMAITMOHHOW CHUCTEME MEPCOHANBHBIX JTAaHHBIX PAOOTHUKOB WU B PE3yNIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTepUalbHBIC HOCHUTEIM TIEPCOHATBHBIX JTaHHBIX
pPabOTHUKOB;

- 00e31MYMBaHNE MEPCOHANBHBIX JIAHHBIX - JAEUCTBUS, B PE3ybTaTe KOTOPBIX
HEBO3MOXXHO ONPENENIUTh MPUHAJUICKHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0OIIETIOCTYITHBIE TIEPCOHATIBHBIC JaHHBIC - MEPCOHABHBIC JaHHBIC, JTOCTYII
HEOTPAaHWYCHHOTO KpyTa JIUIl K KOTOPBIM MPEIOCTABJICH C COTJIacHs PaOOTHHKA WA
Ha KOTOpBICE B COOTBETCTBHUU C (helepallbHBIMH 3aKOHAMH HE PacIpOCTpaHSCTCS
TpeboBaHMe COOIOICHHS KOHDUICHITUATBHOCTH;
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- nHopmarus - cBeleHus (COOOIIEeHHS, JaHHbIE) HE3aBUCUMO OT (hOPMBI MX
MIPEICTABIICHHS;

- JOKYMEHTUpOBaHHas MHQpopMaius - 3auKcUpoBaHHAs HA MaTepUaIbHOM
HOCHUTEJIE MyTEM JTOKYMEHTHUPOBaHUS MH(OPMAILUS C PEKBU3UTAMH, MTO3BOJISIOIIUMU
OIIpPEAEIUTh TAKYI0 HH(POPMALIMIO WK €€ MAaTEPUAJIbHBII HOCUTEIb.

B cocraB mepcoHanbHBIX JAHHBIX PAOOTHUKOB YUPEKICHHUS BXOJIAT
JOKYMEHTBI, cojepxkaliue HH(OPMALMIO O MACIOPTHBIX JAaHHBIX, OOpa30BaHUH,
OTHOIIIEHUU K BOMHCKON OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUHU, MECTE JKUTENIbCTBA,
COCTOSIHUHU 3/I0POBbS, a TAKXKE O MPEABIAYIINX MECTaX UX paOOTHI.

2. KomIuieke JOKYMEHTOB, CONPOBOKAAIOIIMI npouece opopMiieHus
TPYAOBBIX OTHOLICHHI Pa0OTHUKA B Y4YpeKAeHUHU NPHU ero npuemMe, rnepesoie u
YBOJIbHCHUH

2.1. udopmarus, npeacrapisieMas paOOTHUKOM MPU MOCTYIJICHUU Ha paboTy
B YupexaeHue, J0JKHA HUMETh JOKyMEeHTalnbHyl0 ¢opmy. [lpu 3akmoueHun
TPYZIOBOTO JOTOBOpPa B COOTBETCTBUU CO CT. 65 TpymoBoro konekca Pocculickoit
denepanuu JUIO, MOCTYIAKOIIEE HA PadOTy, MPEABABISAET padOTOIATENIO:

- IMacIopT Win WHOM JAOKYMCHT, yI[OCTOBepHIOH_[I/Iﬁ JUYHOCTBb, 4 TAKXKE KOIIMH
CBHUIACTCIIBCTB O I"OCYII&pCTBGHHOfI perucTpanmru akTOB I'paKAaHCKOI'O COCTOAHUA,

- TPYJIOBYI0 KHWKKY, 32 MCKIIIOUEHHEM CJIy4yaeB, KOI/Ja TPYIOBOM JIOrOBOP
3aKJII0YACTCS BIIEPBbIE WJIM PA0OTHUK TIOCTyMaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENBCTBA, TUOO TPYAOBas KHI)KKAa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaTou WK MO JPYyTruM NpUUUHAM;

- CTpPaxoBO€ CBHUIETEIHLCTBO TOCYAAPCTBEHHOI'O MEHCHOHHOTO CTPaxOBaHUS,
CTPaXxOBOM MEIUIMHCKUNA TOJUC O00sA3aTEILHOIO0 MEAUIMHCKOTO CTPaxOBaHUS
TpakJiaH,

- JOKYMEHTbI BOMHCKOT'O y4eTa - JJii BOCHHOOOS3aHHBIX U JIMII, TIOJIeKAIINX
BOMHCKOMY YYETY;

- JOKyMEHThl 00 o0Opa3oBaHuH, MNPOGECCHOHATBHOW TMEPENOTOTOBKE,
MOBBIIICHUHA KBaTU(UKAITUH, CTAKUPOBKH, MPUCBOCHUN YYCHOW CTEIICHU, YYICHOTO
3BaHUs (€CJIM TAKOBBIE UMEIOTCSH);

- CBHUJIETEIBCTBO O IIOCTAHOBKE HA y4€T B HAJIONOBOM OpraHe (pU3MYECKOro
JIMLIA IO MECTY KUTENbCTBA Ha Tepputopuu Poccuiickoint Penepanuu.

2.2. ITpu opopmnenuu paboTHHUKA B YUPEKIESHUN PAOOTHUKOM OT/ea KaapoB
3anonHstoTcs yaudumuposanubie Gopmbl T-1 u T-2 «Jluynas kapTouka pabOTHHKAY,
B KOTOPOH OTpPaKalOTCS CIEAYIOIHNEe aHKeTHbIe M Ouorpaduyeckue JgaHHBIC
paboTHHKA:
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- oomme ceaenus (P.M.O. paboTHuKa, JaTa POXKICHUS, MECTO POXKICHUSI,
IrpaXJIaHCTBO, O0Opa3oBaHHe, IMpodeccHs, CTax paboThl, COCTOSHHUE B Opake,
MacIOPTHHIE TaHHBIC);

- CBEJICHMSI O BOMHCKOM y4€Te;

- JaHHBIE O IIpHUEME Ha PadoTy;

B nanpHeem B TMYHYIO KAPTOUYKY BHOCSATCS:

- CBEJICHUS O IIEPEBOJIaxX Ha JPYyTryIo padboTy;

- CBeJIeHUs 00 aTTecTaluy;

- CBEJICHUS O TOBBIIICHUH KBaTU(pUKAIINH;

- CBeJIeHUs 0 TPO(EeCCUOHATILHON MEPETIOArOTOBKE;

- CBEJIEHUS O Harpajax (MOOLIPEHUSIX ), TIOYETHBIX 3BaAHMSIX;
- CBeJIeHUsI 00 OTIYyCKax;

- CBEJICHU O COLMAJIbHBIX IApaHTHsIX;

- CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX TeJIe(POHAX.

2.3.B otnene xampoB VYupexaeHUS CO3JAIOTCS MU XPaHITCSA CIEIyIOIINe
TPYIIBl JOKYMEHTOB, COJEp)KAIllKe JaHHbIe O paOOTHHUKAX B CAMHUYHOM WIIH
CBOJHOM BHJIE.

2.4.JIOKyMeHTBI,  COACpJ)Kallie  TEPCOHAJIbHBIE  JaHHbIC  PAOOTHHUKOB
(KOMIIIEKCHI  TOKYMEHTOB, COTPOBOXAAIOIINE TMporiecC OGOPMIICHUS TPYIOBBIX
OTHOIIECHUH MpHU TIpreMe Ha paboTy, IEPEeBOIe, YBOILHEHNN; KOMILJIEKC MaTEPHAIOB
M0 aHKETHPOBAHHUIO, TECTUPOBAHHIO; MPOBEICHNIO COOECETOBAHNN C KaHIUAATOM Ha
TOJDKHOCTh; TIOJIJTAHHUKHA W KOIIMH MPUKA30B 10 JIMTYHOMY COCTaBY; JTUYHBIC Jieia H
TPYJIOBbIE KHIDKKM PaOOTHUKOB; Jejia, COACpKallde OCHOBaHUS K IMPHUKa3y IO
JUYHOMY COCTaBy; Jiella, CoJepiKalllue MaTepuaabl arTecTallid pPaOOTHUKOB,
CIIyKEOHBIX pacclieJOBaHUMN; CIPaBOYHO-UH(POPMAIMOHHBIM OaHK JAaHHBIX TIO0
nepcoHany (KapTOTEKH, KypHaJbl); MOAJTUHHUKN U KOMTUU OTUYETHBIX, aHATTUTHIECKUX
U CIOPaBOYHBIX  MaTEpUANIOB, TEPENABAEMBIX PYKOBOJCTBY  YUpEXKICHUS,
PYKOBOJUTEISIM CTPYKTYPHBIX TOJApa3/eJICHUIN; KONMUU OTYETOB, HAMPABISIEMBIX B
rOCYJapCTBECHHBIC OpPTaHbl CTATUCTUKH, HAJOTOBBIC WHCIICKIIUHU, BBIIICCTOSIIIIHE
OpraHbl YIPaBJICHUS U IPYTUEC YUPEKICHUS).

2.5.JIokyMeHTalusi 1o OpraHu3alu padoThl CTPYKTYPHBIX MOJpa3aeieHU
(moJOKEHUsT O  CTPYKTYPHBIX NOJAPA3JEICHUSAX, JOJDKHOCTHBIE HMHCTPYKLHH
pabOTHUKOB, TPUKAa3bl, PACHOPSIKEHMsSI, YKa3aHHs PYKOBOJACTBA YUpPEKICHHUS);
JOKYMEHTHI 10 IUIAHHPOBAHMIO, YUETy, aHaJIM3y W OTYETHOCTU B YacTH pabOTHI ¢
IIEPCOHAIIOM Y UPEKICHUS.
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3 Coop, 00padoTKa, 3aIIMTA MEPCOHATBHBIX TaAHHBIX, MOPSAA0K 00padOTKHU
U XpaHEeHHs MEePCOHAIbHBIX JAHHBIX

3.1 Iopsanok moyiy4eHus NepCOHATbHBIX JAHHBIX.

Bce mepconanbpHble JaHHBbIE PAaOOTHHKA YUPEXKIEHHUS CIENyeT MOIy4aTb Y
Hero camoro. Eciii nmepcoHanbHbIe TaHHbIE pA0OTHUKA BO3MOYKHO MOJIYYUTh TOJBKO
y TpeTbeil CTOPOHBI, TO PAOOTHUK OJKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee U OT
HEr0 JOJDKHO OBITh IIOJYyYEHO MHCbMEHHOE cornacue. JIOKHOCTHOE —JIMILO
paboTojaTens  AODKHO  COOOMMTH  paOOTHMKY  YUpeXIeHus O  IelsX,
IPEINOoaraéMbIX MCTOYHUKAX U CHOCO0axX IMOTY4YEHMsI MEPCOHAIbHBIX JaHHBIX, a
TAaKK€ O XapakTepe MOAJeXalluX IMOJYyYEHUI0 TEPCOHAIBHBIX JIaHHBIX W
MOCTIE/ICTBUAX OTKa3a paOOTHHKA JaTh NMCbMEHHOE COTJIaCUE Ha UX MOJIyUYEeHHUE.

PaboTtomaTens He uMeeT mpaBa Moixy4daTb M 00padaThIBaTh IMEPCOHAIIBHBIE
JaHHbIE pa0OTHUKA YUpEXKICHHUS O €r0 PacoBOM, HAIIMOHAIBHON MPUHAJJICKHOCTH,
MOJUTUYECKUX B3IJISIIAX, PEIMTUO3HBIX WIH (PUIOCOPCKUX YOSKICHUSIX, COCTOSHUU
3710pOBbsl, HHTUMHOM XWU3HU. B Cilydasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHU
TPYAOBBIX OTHOIIEHHWM, B CcOOTBEeTCTBUM cO CT. 24 Kouctutymuu Poccuiickoi
deneparuu paborodaTeh BIpaBe IOJydaTh W oOpabaThiBaTh JaHHBIE O YACTHOM
KU3HU PaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHs.

[IpenocraBieHrne COWICKaTEIEM JIOJDKHOCTH TICPCOHAIBHBIX JAHHBIX [0
3aKJTIOYCHUST TPYIOBOTO JOTOBOpa (pe3toMe W T.M. WH(POpPMAIUH) CUUTAETCS, B
cootBeTcTBUM ¢ ['paxganckum Kopexcom Poccuiickoit ®enepanuu (ct. 158),
MOJYAQJIMBBIM cOrJIacueM (KOHKJIIOJCHTHBIM JIEUCTBUEM), MOJIPa3yMEBaeT COrjacue
cyObekTa Ha OOpabOTKy €ro NEepPCOHAIBHBIX JaHHBIX W HE TpeOyeT HaIuuus
JIOTIOJTHUTEJIBHOTO MUCHbMEHHOTO COTJIACHSI.

3.2 Ilopsimok 00pabOTKH, MEpeIaun U XpaHEHHUs EPCOHATIBHBIX JaHHBIX

O6paboTka yKa3aHHBIX MEPCOHAJIBHBIX JTAHHBIX PAOOTHUKOB pabOTOAaTENIeM
BO3MOYHA TOJIbKO C TUCBMEHHOTO UX corjacusi 1u0o 0e3 uX coryiacus B CIEAYIOIIHNX
Clyvasx:

1) cyOBeKT mepcoHaIbHBIX JAHHBIX Jajl COIJIACHME€ B MUCHhMEHHOUN (dopme Ha
00pabOTKy CBOUX MEPCOHATBHBIX JIAHHBIX;

2) nepcoHaJIbHBIC JAHHBIE SABJISIOTCS OOIIETOCTYITHBIMU;

3) mepcoHabHBbIE AaHHBIE OTHOCSTCA K COCTOSIHUIO 3JI0pPOBbSl CyOBEKTa
NEepPCOHAIBHBIX JAaHHBIX U UX 00paboTka HeoOXoaWMa HJis 3alUThl €ro >KU3HH,
3[I0POBbSI WJIM WHBIX YKU3HEHHO BaXKHBIX WHTEPECOB JMOO >KU3HU, 370POBbS WIH
WHBIX JKU3HCHHO Ba)XHBIX MHTEPECOB JIPYTUX JIUII, U MOJYYEHUE COrjacusi CyObeKTa
NEePCOHAIBHBIX JTAHHBIX HEBO3MOXKHO;

4) 00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B  MEIUKO-
MPOPIIAKTHYECKUX TIENSAX, B IEIAX YCTAHOBIEHUS MEIMIIMHCKOTO JUarHosa,
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OKa3aHUsl MEIULUHCKUX U MEIUKO-COLMAIBHBIX YCIYT IIPU YCIOBUM, 4TO 00paboTKa
NEPCOHAIBHBIX JaHHBIX OCYIIECTBISAETCS JIUILIOM, IPO(ECCUOHATIBHO 3aHUMAIOIINMCS
MEAMIMHCKON AESITEIbHOCTBIO U 00SI3aHHBIM B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoii @enepary COXpaHsATh BpaueOHYIO TallHY;

5) 00paboTka MEPCOHANBHBIX JAAHHBIX YICHOB (YYaCTHHKOB) OOIIIECTBEHHOIO
00BEUHEHUS WIIA PETMTHO3HON OpraHUu3ali OCYLIECTBISETCS COOTBETCTBYIOIUMU
OOILIECTBEHHBIM O0BEAMHEHUEM WJIU PEIUTHO3HON OpraHu3aluei, 1eUCTBYIOIUMU B
COOTBETCTBUM C 3aKkoHomarenbCcTBOM Poccuiickorn denepannu, s JOCTUKEHUS
3aKOHHBIX LE€JNeH, MPEAyCMOTPEHHBIX HX YUYPEAUTENIbHBIMU JOKYMEHTaMH, IpH
YCIIOBUH, YTO NEPCOHAIbHBIC JJAHHBIE HE OYAYT pacHpoCTpaHsATbcs Oe3 coriacus B
MUChMEHHOU (hopMe CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) 00paboTKa NEepPCOHATBHBIX JaHHBIX HEOOXOIMMa B CBSI3H C OCYIIIECTBICHUEM
IPaBOCYIUS;

7) 00paboTka MNEPCOHANIBHBIX JAHHBIX OCYIIECTBISECTCS B COOTBETCTBUH C
3aKoHoAaTeabCcTBOM Poccuiickoit ®enepanun o 0e€30MacHOCTH, 00 OMEPATHUBHO-
PO3BICKHOM JIEATEIIBHOCTH, a TAKXKE B COOTBETCTBUM C YTOJOBHO-UCIIOTHUTEIBbHBIM
3akoHo aTeabcTBOM Poccutickoit denepanuu. PaboTonarens BnpaBe oOpabaThiBaTh
MepCcoHaIbHbIE JaHHbIE pAOOTHUKOB TOJIBKO C UX MUCHMEHHOTO COTJIACHs.

[lucemenHoe corjacue pabOTHMKAa Ha OOpabOTKy CBOMX IEPCOHAIBHBIX
JaHHBIX JOJDKHO BKIIIOYATh B CEOS:

- (hamMmIInI0, UMS, OTYECTBO, aApeC CyOBEKTa MEPCOHAIBHBIX AAHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro JUYHOCTh, CBEACHUS O J1aT€ BbIIAYH
YKa3aHHOT'O JIOKYMEHTa U BbIIABIIEM €TI0 OPraHe;

- HauMmeHoBaHue (damMmiauio, UM, OTYECTBO) H aapec omeparopa,
MOJTyYaIOIEro coriacue Cy0OheKTa MepCOHANbHBIX JaHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- MepeyYeHb MEPCOHATBHBIX JAHHBIX, HA 00PA0OTKY KOTOPBIX JAETCSl COTJacue
cyObeKTa MepCOHATBHBIX IAHHBIX;

- MepeYCHb JICHCTBUI C MEPCOHAIBHBIMU JAaHHBIMHU, Ha COBEPIICHUE KOTOPBIX
JaeTcsi coryiacue, OOIlee OIMMCAaHWe WCIOJb3yeMbIX OIEepaTopoM  CIIOCOOOB
00pabOTKMN MEePCOHATBHBIX JAHHBIX;

- CPOK, B TCUCHHC KOTOPOI'O I[CﬁCTBy@T COrjiiacuec, a TakKiKC IIOpAOOK €Tro
OT3hbIBA.

Cornacue pabOTHHKA HE TPEOYETCs B CIASAYIONIUX CITydasx:

- o0paboTKa TMEpCOHAJIBHBIX JAHHBIX OCYIICCTBISECTCS Ha OCHOBAaHUU
denepanbHOrO 3aKOHA, YCTAaHABJIMBAIOIIETO €€ Ieb, YCIOBHUS TOMYyYCHUS


mailto:childrenart1@mail.ru
http://nomerodin.ucoz.ru/

Mynuyunanvnoe agmonomnoe odujeoopazosamensroe yupesxcoenue «Cpeonan oouieoopasoeamensvnan wikona Ne 1»
Cseponoeckaa oonacme, 2. Apmemosckuii, yi. Komcomonwvckasn, 6
Ten.: 8(343 63)25336, e-mail: childrenartl@mail.ru  caam: http://nomerodin.ucoz.ru/

NEPCOHANBHBIX JAaHHBIX W Kpyr CyOBEKTOB, IEpPCOHANbHBIC JJaHHBIE KOTOPBIX
noJyiexkaT 00paboTKe, a TAKKE OMPEEIISIONIETO MOJIHOMOYHS Pa0OTOIATENs;

- 00pa0oTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IEJISX HCIOTHEHUS
TPYZOBOTO JAOTOBOPA, OJHOM U3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEepPCOHATBHBIX
JNAHHBIX;

- 06pa60TKa IEPCOHANIbHBIX OAHHBIX OCYIOCCTBIIACTCA IJIsI CTATHUCTUYCCKUX
HWJIX HHBIX HAYYHBIX ueﬂeﬁ Impun  yCJIOBUU 00s513aTEeILHOT0  00C3TMYNBAHUS
IMEPCOHAJIbBHBIX TaHHBIX,

- 06pa60TKa IICPCOHAJIBHBIX NAHHBIX HGO6XOI[I/IM3. JJI 3alllMTBI  JKM3HU,
3A0POBbA WJIW MHBIX JKU3HCHHO BA’KHBIX HHTCPCCOB pa6OTHI/IKa, CCJIM ITIOJIyYCHHUEC €CTO
coryjiacuAa HCBO3MOXKHO.

Takum o0pa3om, B cooTBercTBUU cO cT. 86, 1i. 14 TK P® B nensix
o0OecnieueHus MpaB U CBOOOJ 4YelOBeKa M TIpaxaaHuHa Paboromarens U ero
OpeaCcTaBUTeNId Tpu 00pabOTKE NEPCOHANBHBIX JAaHHBIX Pa0OTHHUKA JOJIKHBI
coOJII0/1aTh CIEeAYIoIINEe 001Ire TPEOOBAHMS:

- 00paboTKa MEepCOHANBHBIX TAHHBIX MOKET OCYIIECTBISATHCS UCKIIOUUTEIHHO
B LIEJISIX 0OecTeueHus COOMIOICHNS 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB,
COIEUCTBUS pabOTHHKAM B TPYAOYCTPOWMCTBE, OOY4YEHHUM W TPOJABUKEHUU TIO
ciyx0e, obecriedyeHus: TMYHOM 0€30MaCHOCTU PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U
KayecTBa BBIIIOJIHAEMOMN paboThl U 00eCIIeYeHHsI COXPAaHHOCTU UMYIIECTBA;

- TIpU OTpeeiIeHNN 00beMa U COJepKaHusl, 00padaThIBAEMBIX MEPCOHATBHBIX
nanHeix PabGoromarens moimkeH pykoBojacTBoBaThesi Konctutyrumein Poccuiickoii
Oenepannu, TpyaoBsiMm  kKojmekcom  Poccuiickorn  ®dexepaniui YW UHBIMU
dbenepaabHBIMU 3aKOHAMU;

- TpU TPUHATUM PELIEHUM, 3aTParuBalOIIMX HMHTEpechl pabOTHUKA,
PaboTonarens HE ©MEET MpaBa OCHOBBIBATHCS HA EPCOHATIBHBIX JAHHBIX PAOOTHHUKA,
MOJIYYEHHBIX HCKIIIOUUTENILHO B pe3yibTaTe MX AaBTOMATHU3MPOBAHHOW OOpabOTKH
WM DJIEKTPOHHOTO IIOJIYYEHUS,

- 3alUTa TEPCOHAJIBHBIX JAaHHBIX pA0OTHHKA OT HEMPAaBOMEPHOTO UX
UCIIOJIb30BaHUs MM yTpaThl oOecnieunBaercs PaboTonarenem 3a c4eT ero CpeicTB B
MOPSIZIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;

- paOOTHUKU U UX MPEACTABUTEINIU JOJKHBI ObITh O3HAKOMJICHBI IO PACIIUCKY
C JIOKyMEHTaMHM YUpeXJCHUS, YCTAaHABJIMBAIOIIMMH TMOPSAIOK  0OpabOTKU
NEePCOHAIBHBIX JAHHBIX PAa0OTHUKOB, a TaK)Ke 00 MX IMpaBax U O0A3aHHOCTAX B ITOU
o0nacTy;

- BO BCEX CIIy4asiX OTKa3 pabOTHHKA OT CBOMX IPaB Ha COXPAHCHHE U 3aIUTY
TallHbI HEJICUCTBUTEIICH.
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4. [lepenaya u XxpaHeHHe MEPCOHATBHBIX JaAHHBIX

4.1.1lpu nepenade nepcoHANBHBIX JaHHBIX paboTHHKa PaboromaTens momKeH
co0JIroAaTh CISAYIONUEe TPEOOBAHNS:

- He cooOmIaTh TMepCOHaJbHBbIC IaHHBbIE PAOOTHHKA TpPEThel CTOpoHE Oe3
MMMCBMEHHOIO corjjacusi paOOTHUKA, 3a HWCKIIOYEHUEM CIydyaeB, Korja »3To
HEOOXOUMO B LEJSIX MPEIYNPEXICHUS YIPO3bl KU3HU U 3[0POBBI0 PaOOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJIEHHBIX (efepaibHbIM 3aKOHOM;

- HC COO6HL’:1TI> IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa B KOMMCPYCCKHUX LCJIAX oe3
€ro NMMCbMCHHOI'O COTJIaCusl.

- IPEIYNPEAUTD JIULI, TTOJYUYHUBIINX TEPCOHANIBHBIC JaHHbIE PAOOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh HCIOJIb30BaHbI JIMIIb B LEJAX, A KOTOPBIX OHHU
cooOmIeHbl, U TpeOOBaTh OT 3ITUX JIMI MOATBEPKAECHUS TOTrO, YTO 3TO MPaBUIIO
cobmoaeHo. Jluna, mMoNyduBIIME IE€PCOHAIbHBIE JaHHbIE PaOOTHUKA, OO0s3aHBI
coOMI0AaTh PeXUM CeKpeTHOCTH (KoHpuaeHuuanbHocTn). Jlannoe Ilonoxkenue He
pacnpocTpaHsieTcss Ha OOMEH MEepPCOHAIbHBIMU JIaHHBIMH PaOOTHUKOB B IOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMH 3aKOHAMU;

- OCYHICCTBJIATH IIEpcaady ICPCOHAIBHBIX JTaHHBIX pa6OTHI/IKOB B IIpcaciax
quexcz[eHI/m B COOTBCTCTBHH C HACTOAIINM HOJIO)KGHI/IGM;

- paspemiatb JOCTYIl K N€PCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJIBKO
CIIELIMAIBHO YIIOJHOMOYEHHBIM JIMIAM, IIPU 3TOM YKAa3aHHbIC JIMLA JOJKHBI UMETh
OpaBO IOJIydaTh TOJIBKO T€ IE€PCOHANbHbIE JaHHbIE pPaOOTHHKA, KOTOPbHIE
HEO0OXOAMMBI [Tl BBIMOJHEHUS! KOHKPETHON (PYyHKIINU;

- HE 3ampammBaTh WHPOPMAIMIO O COCTOSHHUU 3/I0pPOBbsi pabOOTHHKaA, 3a
HCKIIFOYCHHEM TeX CBEJEHUN, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPY10BOH (QYHKIIUU;

- TIepeIaBaTh MePCOHANBHBIC JTaHHbIE PA0OTHUKA MPEJCTABUTEISIM PAaOOTHUKOB
B MOpSAKE, YCTAaHOBIEHHOM TpynoBbiM KojaekcoM Poccuiickoir @enepauuu, u
OTpaHUYMBATh 3Ty MHPOPMAIMIO TOJIBKO TEMH TMEPCOHAIBHBIMUA JaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIsl BHIMOJIHEHUS YKa3aHHBIMH MPEICTABUTEIISIMU
uX QyHKIHUU.

4.2 . XpaHeHue 1 UCTIOIb30BAHNE MEPCOHATBHBIX JTAHHBIX:

- [lepconanpHbie JaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHSITCS B OTIEIC
KaJpoB, TEPCOHAIBHBIC JAHHBIC YyYaluxcs o0padaThIBAOTCSI € XpaHATCS B
KaHIICJIIPUU U B TIPEIHA3HAYCHHBIX JIJIS ATOTO 3JIEMEHTaX MH(POPMAIIMOHHBIX CHCTEM.

- IlepconanpHble NaHHBIE PAOOTHUKOB M YYaIIUXCS MOTYT OBITh HOJYYEHBI,
OPOXOJIUTh JalIbHEWIyl0 00paboOTKy M TIepelaBaThCsd Ha XpaHEHHE KaK Ha
OYMa)KHBIX HOCHUTEJISIX, TaK U B JEKTPOHHOM BUJE — B JIOKAIbHOM KOMIIBIOTEPHOM
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CCTM WM B CICOHUAJIBHBIX KOMIIBIOTCPHBIX IIPpOTpaMMax: «1C: 06p330BaTCHI>HaH
opraHusanus» 1 T.I.

4.3.Ilpn monydyeHWHW TIEPCOHANBHBIX JaHHBIX HE OT paboTHHKa (3a
UCKIIIOYCHHEM CIy4yaeB, €CIIM TEPCOHAIbHBIC JaHHbIE OBUTM TPEIOCTABICHBI
paboTofaTento Ha OCHOBaHHM (DeEpaTbHOTO 3aKOHAa WM €CIIM TEePCOHAbHBIC
JAHHBIC SIBJISIIOTCS OOIIEMOCTYITHBIMU) paboTomaTens A0 Hadansa oOpabOTKH TaKux
MEePCOHANBHBIX ~ JAaHHBIX  00sI3aH  TMPENOCTAaBUTh  PAOOTHUKY  CJICAYIOIIYIO
uH(popMaIuio:

- HauMeHoBaHue ((pamMuiaMs, WMs, OTYECTBO) W aJpec omeparopa WUIU €ro
MPEJCTABUTENS;

- OCJIb O6pa6OTKH IICPCOHAJIBHBIX TAHHBIX U €€ ITPABOBOC OCHOBAHHC,
- IPCANOJaraCMbIC II0JIb30BATCIIN IICPCOHAJIBHBIX JAHHBIX ]

- YCTAHOBJICHHBLIC HACTOJAIIHNM q)eﬂ;epaJILHBIM 3dKOHOM IIpaBa CY6’b€KTa
IMEPCOHAJIBHBIX TAHHBIX.

5. locTynl K NepCOHAIBbHBIM JAHHBIM PA0OTHUKOB
5.1.1TpaBo nocTyma K nepcoHalbHbIM JAaHHBIM pa0OTHUKOB UMEIOT:
- IUPEKTOp YUpeKIACHNUS;

- COTPYJHUKH OTZEJIa KaIPOB.
5.2.PaboTHHK YUpeIeHUs UMEET MPaBo:

- TIOJIy4aTh JIOCTYI K CBOMM MEPCOHAIIBHBIM JAaHHBIM U O3HAKOMJICHHE C HUMH,
BKJIOYAsi TIPaBo Ha 0€3BO3ME3HOE MOJTYUYEHHE KOMU JIF0OOH 3amucH, cofepkaiien
MepcoHabHbIE JaHHbIE PAOOTHHKA;

- TpeboBaTh OT PaboTonarenss yTOYHEHUS, UCKIIOUEHUS WM UCIpPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO IOJYYECHHBIX WIH
HE SIBJISIFOIIUX HEOOXOAUMBIMU 117151 PaboTonaTesns nepcoHanbHbIX JaHHbBIX;

- moJry4ath ot Pabotonarens:

- CBEJCHHUS O JUIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WJIA
KOTOPBIM MOKET OBITh MPEOCTABJICH TaKOU JOCTYIL;

- TiepeueHb o00pabaTbIBaeMbIX TMEPCOHAIBHBIX JAaHHBIX M HMCTOYHUK UX
MOJTy4YEHUS,

- CpOKHM 00pabOTKH MEePCOHATBHBIX TaHHBIX, B TOM YUCJIE CPOKU UX XPAHCHUS;

- CBEICHHWSI O TOM, Kakhe IOPHINYECKUE TMIOCIEACTBUS [UIsl CyOBeKTa
NEPCOHATBHBIX JaHHBIX MOKET MOBJIEYb 3a COO0M 00paboTKa ero mepcoHaJbHBIX
JTaHHBIX.
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- TpC6OBaTB HN3BCIHICHUA Pa6OTO,Z[aTCJICM BCCX JIMI, KOTOPBIM paHEC ObLIN
COO6HICHI)I HCBCPHBIC WJIM HCIIOJHBIC IICPCOHAJIBHBIC TAaHHBIC, 000 Bcex
IMPOU3BCACHHLIX B HUX UCKIIFOUCHUAX, UCITPABJIICHUAX WJIN OOINOJIHCHHAX

- o0OkajoBaTh B YIOJHOMOYCHHBIH OpraH IO 3alldTe MpaB CyOBEKTOB
MEPCOHATBLHBIX JAaHHBIX WA B CyJ€OHOM MOPSIIKE HEMPABOMEPHBIC NCUCTBUS WIH
oe3neiicTBusa Paboronarens mpu 06pabOTKe U 3alUTE €ro MEPCOHABHBIX JaHHBIX;

- KOIIMpOBATb MW [JOCJIATH BBIIIHCKU IICPCOHAJIBHBIX JaHHBIX pa6OTHHKa
pa3pemiacTCsa HUCKIHOYHUTCIBHO B CJ'IY)KC6HBIX oejrsix € IMHUCBMCHHOI'O pa3pCHICHUSA
HavdaJIbHUKA OT/JCJIa KaJIPpOB;

- mepemada WHPOPMAIMH TPEThEH CTOpPOHE BO3MOXKHA TOJBKO TIPH
MUCbMEHHOM COTJIaCUU paOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpPYIOIIHX 00padoTKy H
3alUTY NEePCOHATBHBIX TaHHBIX

6.1.PaGoTHUKN YupexkaeHHs, BAHOBHBIC B HAPYIICHUU HOPM, PETYIUPYIOITUX
MoJIyueHHe, 0O0pabOTKy W 3alllUTy TMEePCOHAIBHBIX JAHHBIX pAa0OTHHUKA, HECYT
TUCUUIUIMHAPHYIO aJIMUHHCTPATUBHYIO, TI'Pa)kKIaHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (peiepaTIbHBIMU 3aKOHAMHU.
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